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MEMORANDUM FOR THE RECORD ^ 

SUBJECT : Career Training Program (CTP) (U) 

REFERENCE: Comptroller Memo for the Record dated 30 November 1978, 

Same Subject 


1. This memorandum for the record cancels and supersedes 
paragraph 4 of Reference and supplements the information included 
in the Reference. (U) 

2. All career trainees will be employed as staff or contract 
employees, as appropriate, and will be charged against the Agency's 
full-time permanent ceiling. More specifically, career trainees 
will be charged to the ceiling of the directorate to which they 
will be assigned following completion of their formal training. 

Each deputy director should ensure that ceiling positions are 
identified in sufficient numbers to cover the directorate's 
career trainee requirements on a continuing basis. The ceiling 

so identified should be aligned with the directorate organizational 
element and project number (FAN account) to which career trainees 
and associated costs are to be charged. The DDO project number 
as shown in paragraph 1 of Reference is corrected to read: 

1 (A/IUO) 



James H. Taylor 
Comptroller 


cc : D/NFAC 
DDA v ' 
DDO 
DDS&T 
AO/DCI 
D/Per s 
D/TR 
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SD8JECT 4 Career Training Program (CTP) fu) * 

KEFERE8CE: Controller Usao to EC’s dated 25 October 1978 
Subject: Financial Guidance for Fi 1979 


00/A Registry 


d-/ 


1. (A/IUC) In response to pnci 
project numbers (FAS Accounts) have 
Program: 


h 4 of the Reference, the following 
established for the Career Training 


OCI Area 


92101016 



DD8*T 

MPAC 


92551100 

92401001 


< 2i2V 0) *** ? ffice ot lining (OTP.) will initiate career trainee 
hL ^!^^ roject nusb « rs Provided prior agreement 

ccmcemed on the assignment of the 

is responsible for ensuring 

«tdad K *“? 5®!° rea ? h * d ^fore the personnel action is for- 

Fnr^ Qff4 ?* of Personnel. Arrangements have ‘been made with the 

5° Processing such personnel actions without the formal concurrence 
of tne directorate involved. incurrence 

perso^l { acffL 3 ^Ll^ € ? t ? r ° f T f? inin ^ h3s been requested to initiate 
staS^ti ****** traine * s currently in a training 

?**? to ? e directorates to which they will reoort upon 
collation of their formal training. After all current career trainelT 
cv e -een reassigned, OTR should determine the 1979 salary and benefits 

Se CaiSollfr t ° r r? ,rren L Career traire ® a < b y directorate) and advise 
2L^S? t S 1 ^'a 1 I U ay ?* ne P e *f ar y to process adjustment vouchers to 
directorates the 1979 CTP costs already incurred by OTR 

issi-r2] t ?^ £ Thi 3 Ijr^ C>WJh t ^* date that cu rrent career trainees are re- 
assigned to the directorates). However, such action will be deferred until 

**» Controller will monitor expenditures against 

SStSTS^-i^i ^ progra ® for US€ 38 3 basis for determining 

wh * ther the processing of adjustment vouchers is necessary. 

{ y ia ?J 0? * m successful carpi et ion of a career trainee s formal 
training, the directorate concerned will immediately initiate action: 

(a) for conversion to career statue, and (b) to transfer the individual 
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to his/her initial assigmssnt. this action will have the effect of ter- 
minating the career trainee s temporary status and will mark the beginning 
of the formal probationary period. 

5. (A/ 100) The Office of Training will prepare BOD travel orders for 

career trainee applicants approved for Agency employment Since such travel 
costs will be charged to the appropriate project number shown in paragraph 1 
above, the travel order will be routed through the directorate concerned 
for certification of funds available. The Office of Training is responsible 
for ensuring that the necessary travel voucher is prepared lasted iataly 
following the ECS) of a career trainee. 

5. (A/1U0) In swt, it is understood that the Director of Training will 

continue to conduct end administer the Career Training Program as in the 
past and will use the five project masters shown in paragraph 1 above 
in the ea&e manner as OTE project numbers. Consistent with paragraph 4 
of the Reference, each directorate is to ensure that sufficient funds 
are allocated to its CT project number to seet its career trainee requirements 
for 1979. 


James H, Taylor 
Comptroller 


D/HFAC 

rm ^ 
wo 

DDS&T 
AO/DC I 
D/Pers 
D/TE 
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